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Guides for the Guest House Stay

—Please carefully read through all contents of this document—

® Auto door lock
All room has auto lock door. Please make sure to bring the key with you
whenever you get out of your room.
In case you lock yourself out of the room, please use the guest house
phone to call your host faculty staff or the administration office (only

during the office hours: Mon-Fri, 8:30-17:15).

® Meals, laundry and bath items etc.
Meals will not be provided and guests should prepare their own meals.
The kitchen right next to the entrance is available for the guests. Please
make sure to clean and return all the cooking utensils and dishes etc.
back to where they were stored.
The washer & dryer is available for all guests. Please wash your beddings
and bathroom rugs etc. yourself as needed. However, you may contact
the administration office to borrow a set of freshly cleaned bed linens
with a cost of 1,500 yen per set.

Please note that we do not provide pajamas and laundry detergents

etc. We ask our guests to bring their own.

® C(Cleaning
Guests should sort the types of trash correctly and take out their own

trash to the dumpster.



Please keep your own room, fixtures, and all the shared areas neat and
clean. Cleaning tools are stored in the storage space on the right-hand

side of the seminar room (a tatami room) and available for all the guests.

Please clean the room (including the bathroom and toilet) for the next

guest upon check-out.

{VENTILATION: VERY IMPORTANT!!I)
Please do not turn off the exhaust fan. We keep it on at all times to

prevent any molds and smells in the bathroom.

Other important notes and rules are listed on the “Information” pamphlet

put on the room desk or the posters near the entrance area.

¢ Administration staff make visits to the guest house for the maintenance
purposes. If you have any issues, problems or questions, please do not

hesitate to contact the administration office anytime.



